Curriculum Vitae

Personal Information


Name:


Address:
[Include your email address and phone numbers]

Date Of Birth:


Marital Status:


Nationality:


Availability:
[Only put in your availability if you are not available immediately]

Personal Profile
[Enter a short paragraph on how and where you would like to develop your career.  Why you would be the best person for their vacancy]

This is really important, think about this very carefully, this could make the prospective employer decide to interview you or not.




Education:
[GCSEs, A’ Levels and Degree where applicable plus any other appropriate qualifications]

Technical Summary:
[List your key skills]




Employment History
[Repeat as necessary for up to last 10 years]

Employer:


Business:


Start and Leave Dates:


Salary:


Position:


Technical Environments:
List here the duties you undertook in this position.




Hobbies & Interests


Any extra information
[e.g. languages, driving licence]

References
[Give 2 referees and try to include your most recent employer]

